All Saints Catholic School
“We are all one in Christ, our mission and our responsibility is to recognize all
individuals in our community as part of the body of Christ and to value them
accordingly in our treatment of them, thriving and progressing in a spirit of
togetherness” (1 Cor. 12:29)

JOB DESCRIPTION
ROLE:

PASTORAL SUPPORT WORKER

DEPARTMENT:

SUPPORT STAFF

RESPONSIBLE TO:

DEPUTY HEADTEACHER

SCALE

4 (Point 18 – 21)

RESPOSIBLE FOR:

Support and develop the school’s pastoral
provision.

PURPOSE OF THE PASTORAL SUPPORT WORKER ROLE:
•
•






•

To support and uphold the Catholic ethos and values of the School.
To positively contribute to fulfilling the mission of the School.
To meet and maintain the professional standards commensurate with their role.
To work to raise expectations and standards within our community.
To assist pastoral leaders in implementing the schools behavior policy.
To work closely with outside agencies to ensure our student are receiving the correct support.
To work closely with pastoral leaders to ensure the school’s on-call system works effectively.
To work with Year Leaders to deliver our PSHEE programme through assemblies, lessons
and in small group sessions.
To promote a positive image of the School.

RESPONSIBILITIES :
TO IMPLEMENT THE AIMS AND OBJECTIVES OF THE SCHOOL THROUGH:

Providing a support to the pastoral team.

PERSONAL AND PROFESSIONAL CONDUCT:
All staff have a responsibility to maintain high standards of ethics and behaviour, within and outside
school, by:
•
•
•
•
•
•
•

treating pupils with dignity, building relationships rooted in mutual respect, and at all times
observing proper boundaries appropriate to a teacher’s professional position
having regard for the need to safeguard pupils’ well-being, in accordance with statutory
provisions
showing tolerance of and respect for the rights of others
not undermining fundamental British values, including democracy, the rule of law, individual
liberty and mutual respect, and tolerance of those with different faiths and beliefs
ensuring that personal beliefs are not expressed in ways which exploit pupils’ vulnerability or
might lead them to break the law.
having proper and professional regard for the ethos, policies and practices of the school in
which they teach, and maintain high standards in their own attendance and punctuality.
having an understanding of, and always act within, the statutory frameworks which set out
their professional duties and responsibilities.

RESPONSIBILITIES FOR PASTORAL SUPPORT WORKER:
Fulfil wider professional responsibilities
 make a positive contribution to the wider life and ethos of the school
 develop effective professional relationships with colleagues, knowing how and when
to draw on advice and specialist support
 refer any Child Protection concerns to the Designated safe Guarding Lead in the
school.
 communicate effectively with parents with regard to pupils’ well-being.

GENERAL RESPONSIBILITIES:
•
•
•

•
•
•
•
•

To be familiar with the content of and subsequently implement the whole school policies
located in the staff handbook thus contributing to the realisation of a safe learning
environment for all.
To help implement and adhere to the school quality procedures and take part, as required, in
the review, development and management of activities relating to the School Improvement
Plan.
To play a full part in the life of the school community supporting its distinctive mission and
ethos and actively promoting its policies and practices.
To comply with School
routines e.g. attend staff briefings
To attend meetings identified in the School Calendar.
To undertake supervision duties according to the published rota.
To comply with the school’s Health and Safety policy and undertake risk assessments as
appropriate
Contributing to the moral, spiritual, cultural and social development of each pupil.
Making a positive contribution to the pastoral ethos, including specific pastoral duties.
To promote and implement policies and practices that encourage mutual tolerance and
respect for diversity, challenge discrimination and widen pupils’ understanding of their
contribution to society as outlined in the school Single Equality Duty.

STANDARDS:
Effective performance of tasks will be evaluated in relation to:

(a)
A developing ability to manage time and resources effectively and efficiently.
(b)
Evidence of ongoing development in the range of skills identified with her Line
Manager as being required for the post.
(c)
Evaluations of the efficiency and effectiveness of the tasks by the Line Manager.

EDUCATION AND TRAINING:
In accordance with the professional development policies the assistant will;
a)

Review overall performance in the previous year in relation to training received and the
changing needs of the job.
b)
Identify probable training and education needs for the following year through a training needs
analysis in order to ensure confidence in carrying out required duties.
c)
Participate in the prescribed framework for Review and Development.
The above duties are either exclusive or exhaustive and the post holder may be required to carry
out such other appropriate duties as may be required by the Headteacher within the grading level
of the post and the competence of the post holder.
This will be carried out within the framework of the school’s Staff Development Policy current at
the time.
Whilst every effort has been made to explain the main duties and responsibilities of the post, each
individual task may not have been identified; therefore employees will be expected to comply with
any reasonable request from a manager including undertaking work of a similar level that is not
specified in the job description.
The job description is current at the date shown, but, in consultation with you, may be changed by
the Headteacher to reflect or anticipate changes in the job commensurate with the grade and job
title.

